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General Information 
 
Name of Center .............................. Pullman Parks & Recreation Preschool 
 
Number of Classrooms ................. One 
 
Session Times ............................... Classroom 
 Monday, Wednesday, Friday or  
 Tuesday, Thursday or Monday-Friday 
 Ages: 3-4 years old ........... 9:00am-12:00pm 
   Ages: 4-5 years old ........... 1:00pm-4:00pm 
 
  
Address .......................................... 240 S.E. Dexter, Pullman, WA  99163 
 
Phone Number ............................... 509-338-3227 
 
Fax Number .................................... 509-338-3313 
 
Email Address ................................ recreation@pullman-wa.gov 
 
Website ........................................... www.PullmanParksandRec.com 
 

mailto:recreation@pullman-wa.gov


Pullman Parks and Recreation, Preschool Manual 
4/26/2016   J:\FORMS OFFICE\Preschool\16-17  REC Preschool Parent Manual.docx 

 

Table of Contents 
 
 
Introduction ________________________________________________________________ 1 

Curriculum ________________________________________________________________ 2 

Daily Schedule _____________________________________________________________ 4 

Operating Procedures _______________________________________________________ 5 

Home to School Communication _______________________________________________ 8 

Guidance and Discipline _____________________________________________________ 10 

Your Child’s Thoughts ______________________________________________________ 11 

Preschool Forms __________________________________________________________ 12 

Child Information Sheet _____________________________________________________ 13 

Emergency Information Form _________________________________________________ 15 

Release Form _____________________________________________________________ 16 
 
Field Trip Permission Form 17 
 

Preschool Payment Policy ___________________________________________________  18 
 
Washington State Immunization Status _________________________________________ 20 
 
Washington State Immunization Requirements ___________________________________ 25 
 

 
 



 
Pullman Parks and Recreation, Preschool Manual 
4/26/2016   J:\FORMS OFFICE\Preschool\16-17  REC Preschool Parent Manual.docx 

1 
 

Introduction 
 
 The Pullman Parks & Recreation Preschool program is designed to serve pre-
Kindergarten children ages three to five years old.  Our goal is to provide a high quality, 
developmentally appropriate program for young children and their families.  We aim to create a 
relaxed, secure and supportive environment in which children are encouraged to develop to 
their individual potential. 
 The preschool consist of one classroom staffed by a lead teacher and a teacher’s 
assistant. The teacher is responsible for the organization, content and delivery of the curriculum 
in their individual classrooms. If you have any inquiries or concerns about the preschool or its 
operation, please contact the Lead Preschool Teacher, Mrs. Jean Druffel.  
 Our curriculum includes language, art, music, math, science, and movement activities 
implemented into monthly theme-based units. Your child will gain self-esteem and 
independence as they are treated with respect and encouraged individually.  
 Ages listed will be strictly adhered to. Children must be potty trained by the start of class 
and able to separate from parents and/or guardians.  
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Curriculum 
 

Philosophy 
 This program’s curriculum is centered around play. 
Young children learn through hands-on experience and 
participation, therefore, we provide opportunities for 
children to select, explore, and practice various skills 
through a variety of materials and prepared activities. 
Children use play to make sense of the world. What 
may look like “child’s play” to an adult is actually 
learning in progress. During play, children become 
motivated and engaged in their chosen activities. They 

learn when they are actively involved and interested. 
Through play, your child will develop problem solving, social and communication skills. Our 
environment is friendly, interesting and organized, and flexible so that it can accommodate 
children’s different interests, experiences and needs. Our daily schedule provides a balance of 
quiet/active, individual/group, and child-selected/teacher-directed activities. Each day provides 
opportunities for cognitive, physical, social/emotional, language, and self-help development.    
 
Goals 
Cognitive 
 Develop an ability to identify, match and group common properties and/or relationships 
 Explore what comes next in a series of objects or events (sequential order) 
 Recognize patterns and can repeat them 
 Use the scientific process: make observations, suggest reasons why things happen, test, observe, and  
 make conclusions.  
 Applies new information or vocabulary to an activity 
Physical 
 Participate in different physical activities 
 Build a positive image of their bodies by knowing body parts and functions 
 Practice large motor skills: movement and balance 
 Refine fine motor skills by manipulating and controlling objects. (drawing tools) 
 Coordinate eye/hand movements 
Social Emotional 
 Develop trust, autonomy, and initiative 
 Demonstrate confidence in their growing abilities 
 Express their needs and feelings with appropriate words and actions 
 Seek other children to play with  
 Ability to choose own activities 
 Comfort peers and begin to show empathy 
Language 
 Expand and extend their vocabularies and sentence structures 
 Verbally express feelings and describe objects and events 
 Make requests, ask questions, and carries out a series of directions 
 Participate in group discussions 
 Take part in conversations with other children 
 Increase awareness of picture and print symbols, including letters and numerals 
 Develop understanding of, and appreciation for, stories, poems, and finger plays 
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Self-Help 
 Practice hand washing, toileting and dressing 
 Snack time - serving, eating, and cleaning up after self 
 Make choices and decisions 
 Request assistance when needed 
 Identify, observe, and practice safety procedures 
 Attempt new and/or challenging activities 
 Develop a sense of responsibility for themselves, their belongings, and their environment 
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Daily Schedule 
Arrival 
 During this time, children come into the preschool room, hang up their coats and select 
from the available activities. 
 
Group Time 
 The children assist in cleaning up as they go along, after arrival and work time. After 
cleaning up, the children gather on the carpet for talk time, songs, creative movement, stories, 
or puppet shows. The teacher will lead the children in discussion of the current theme and what 
special activities are planned for the day. Some days we may also break into smaller groups for 
learning games and activities.  
 
Work Time 
During work time, children use all areas of the classroom. They select their own activities from 
available centers and move freely among them whenever they choose. 
 

 

Learning Centers: 
 

Arts/Craft Center 
Writing Table 

Listening Center 
Puzzles and Games 

Reading Center 
Science/Discovery 

Center 

 
 

Sand/Water Sensory 
Table 

(rice, wheat, etc.) 
Building Area 
Dramatic Play 

(house/alternating 
themes) 

Math and Manipulative 

 
Snack 
 Children eat snack together at a table in their classroom. They will help set up and 
occasionally prepare the snack. Snacks are provided by parents and include food and drink. 
(See full birthday and snack policies on page 8) 
 
Large Motor Play 
 Physical activities are offered on a daily basis to encourage and enhance motor 
development. We will either use the gymnasium or go outside during this time each day. 
Remember to provide weather appropriate clothing and shoes/boots for our outdoor activities.  
 
Circle Time 
 Children gather on the carpet for books, flannel board stories, poems, finger plays, special 
guests, and discussions. Calendar and weather charts are discussed daily during this time. At 
the conclusion of class we discuss our day together and talk about the next time we will meet. 
 
Departure 
 The children gather on the carpet, sing a goodbye song and wait for their parent’s arrival.  
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Operating Procedures 
 
Days and Hours of Operation 
 Pullman Parks and Recreation Preschool 
operates during the fall and spring semesters of the 
local public school district. We observe public school 
holidays and emergency closures. We do not follow 
the School District’s in-service or conference 
schedules. If Pullman School District cancels for the 
day because of inclement weather, then all scheduled 
preschool will also be cancelled. When Pullman 
Schools are running 1-2 hour late due to inclement 
weather we will be on our regular schedule. In the 
event of early release due to an emergency, our 
afternoon classes will be cancelled. (No make-up days 
or refunds for missed classes due to poor weather 
conditions.) 
  
The school district starts announcements by 6:00am on:  
 KQQQ (1150) and KHTR (104.3 FM) 
 KRPL (1400 AM) and ZFUN (106.1 FM) 
 KWSU (1250 AM) and KRFA (91.7 FM) 
 KCLX in Colfax (99.5) 
 Channels 2, 4 and 6 in Spokane 
 Channel 3 in Lewiston 

 
Travel To and From Preschool 
 For safety reasons, we require parent/caregiver to accompany their child to and from 
Pullman Parks & Recreation Preschool. At the end of each session, the teacher will release 
your child only to you or an adult you have designated in writing on the attached release form. 
When you pick up your child, please check out with the teacher before leaving. 
 The Teachers use the time immediately before and after class to prepare and clean up.  
Please wait until the sign in the window is turned before entering the preschool room.  Also, be 
prompt in picking up your child. A “left-behind” child often becomes concerned when parents 
are late, despite reassurances from the staff. If you cannot avoid being late, please call and let 
us know. 
 
Toiletry  
 Children must be potty trained by the first day of preschool. We do understand that 
accidents may occasionally happen. We can provide a change of clothing, however if you think 
your child will not wear “ours” please send an extra set of clothing to school each day. If 
accidents do happen, we encourage the children to clean-up and change themselves. Staff will 
assist when needed. Pullman Parks & Recreation does not have a changing facility or supplies. 
In the event that accidents occur on a regular basis, children will be asked to return to 
preschool when they are fully potty trained 
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Clothing 
 Creativity is an important component of our 
program. The children work with tempera paints, 
finger-paints, watercolors, food coloring, markers, 
crayons, chalk, pastels, glue, play dough, and other 
creative materials. While children do wear aprons, it 
is difficult to prevent all contact between clothing and 
art supplies. Please help your child choose clothes 
that can “take” the rigorous workout our young artists 
give them.  
 
Safety, Illness, and Injury 
 Information on your child’s Physical Exam, 
Record of Illness and Immunization, Child 
Information, and Emergency Forms must be 
complete and accurate. Please notify us of any 

changes which could affect our ability to help your 
child or contact you. 

  
Snack 
 Children are provided a daily snack. Monthly, we ask each family to provide one drink and 
snack item, enough for 16 children. We have limited access to a refrigerator and freezer. Most 
of the snacks are prepared for the children: however on occasion the children prepare the 
snack as part of the curriculum. For the safety of all children, due to severe allergies, we have a 
NO NUT POLICY. All ingredients must be checked and all items must be store bought and 
brought to preschool in their original containers.  
 
Suggested Snack Items: 

Ritz crackers 
Pretzels 
Cereal 

Milk 

Cheeses 
Fruit snacks 

Saltine crackers 
Yogurt 

English Muffins/Bread 
Fresh Fruit and Vegetables 

Frozen, canned or bottled juices 

 
Birthdays 
 The first Thursday and Friday of each month will be set aside as a party day to recognize 
all children whose birthdays falls within that month. We will purchase a “safe” boxed mix and 
the class will prepare and cook cupcakes as a class project,.  
 
Immunization 
 All children in our program must be immunized against diphtheria, tetanus, pertussis, 
poliomyelitis, measles, mumps, rubella, and Haemophilus influenza (HIB) at appropriate ages. 
This information must be turned in to staff prior to any preschool attendance. We follow the 
State of Washington Standards. (See attached form for further information) 
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Illness 
 If a child becomes ill or is injured while at 
preschool, the teacher and/or staff will administer 
first aid as needed, notify parents of any action 
taken, and fill out a City of Pullman, accident/illness 
report. In case of a serious illness or injury, the 
teacher and/or staff will follow the procedure 
outlined on the Emergency Form. (See page 15) 
Children who are contagious, have a high fever, 
or are unable to participate in the daily routine 
because of illness should not attend preschool. 
Our primary concern is for the health and comfort 
of all children involved. A child may re-enter the 
program once they are symptom free and fever free 
for 24 hours and have the ability to handle the program routine or with a doctor’s written 
permission.  
 
Safety 
 During preschool sessions, we strive to provide a safe environment for your child. 
Children are always within view and earshot of an adult. The teacher, staff and volunteers will 
refrain from touching children’s bodies generally covered by a swimsuit. However, teachers will 
provide assistance with toileting hygiene. Please let us know what your child’s toileting needs 
are on the Child Information Sheet.  
 The law requires teachers to notify Children’s Protective Services if we observe any 
suspicious injuries or symptoms of possible child abuse.  
 
Adult Roles in the Program 
 Director/Lead Teacher: This individual is responsible for communicating with parents, 
purchasing materials, following safety and health procedures, designing and implementing 
curriculum, instructing the children, and assessing the child’s individual development.  
 Mrs. Jean Druffel was hired by the city in 1994. She has a degree in child development 
and Family Relations (Early Childhood Education) and also serves as the preschool/youth 
programmer for the city of Pullman. 
 Preschool Assistant: This individual is responsible for assisting the Lead Teacher with 
classroom preparation, delivering instruction, cleanup and observation. 
 Volunteers:  We have several WSU college students who are in the classroom each 
week in order to observe the children for one of their college courses.  Please be assured that 
they are required to fill out volunteer forms, and pass the Washington State Patrol background 
check. Volunteers are never left with the children in the classroom unattended. This is a great 
learning experience for the children as well as the college students and we happily welcome 
their participation.     
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Home to School Communication 
  
The family is the most important element in young 
children’s lives. Building a strong bond between home 
and school allows children to feel confident as their 
world expands. Parents and families are an important 
part of our program. We will do our best to keep you 
informed of you child’s activities at preschool. 
 On occasion we ask parents to provide some 
necessary materials for our preschool. Notices will be 
sent home indicating what snack food or general 
supplies we would like you to contribute. Let us know 
if you are unable to provide a requested item.  
 
Respecting Children 
 We offer children the same courtesies and respect we offer adults. Children are very alert 
to what is being said even if it appears they are not listening. Comments that adults make about 
a child’s character or behavior tells that child what we think of him or her, helping to shape their 
self-image. Teachers and parents should carefully consider any statements they make in front 
of the children.  
 We want to talk to you about your child. If present, we will include your child in the 
conversation and make every effort to respect his or her feelings. For some questions, 
concerns, and/or comments, you may want to talk to the teacher when your child is not present. 
We will arrange such a discussion whenever needed.  
 
Informal Communication 
 Arrival and departure times are great opportunities to exchange quick information 
between parents and your child’s preschool teacher. Notes and occasional phone calls are also 
an easy way for parents and staff to communicate. 
 

Parent Newsletter 
A parent newsletter will be emailed each month and 
hard copies are available in the classroom. Upcoming 
themes, activities, field trips, book order information, 
and general information will be included. We encourage 
all parents and/or caregivers to read the newsletter and 
discuss it with your child. Children may have difficulty 
answering general questions such as “How was 
preschool today?” By asking about a specific activity 
listed on the schedule, you are more likely to get a 
more in-depth response.  
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Cubby Mail Policy 
 We use children’s cubbies to communicate with 
parents. You may find notes from the teacher to parents, 
children to parents, or children to children in you child’s 
cubby. In addition, you may find an occasional article, 
information about community events, or reminders about 
preschool events. 
 If you wish to distribute materials in cubbies, please 
get the teacher’s permission. To avoid hurt feelings, party 
invitations will only be permitted if they include every child in 
the class. 
 We need to have each child clear out his or her cubby 
each day since there are other classes using these cubbies. 
Please remember to check you child’s cubby everyday. You 
never know what exciting information is awaiting you! 
 
Conferences 
 If you would like to schedule a parent/teacher conference 
we will offer them at the end of each semester. This meeting gives us the opportunity to discuss 
your child’s growth and development. We will share information collected regarding your child 
and encourage you to share concerns and information about your child. Conference dates and 
times will be posted near the sign-in sheet.  
 
Preschool Visits 
 Parents are always welcome to visit the preschool. We especially enjoy parents sharing a 
talent, occupation, or hobby with the group.  
 If you need to bring siblings to preschool, please ask the teacher first. Our 
environment and activities are specifically designed for the age and number of children enrolled 
in our program and may be inappropriate or even unsafe for younger or older children.  
 
Separation 
 It is common for young children to experience anxiety about parents leaving. Your child 
may be anxious about you leaving when coming to preschool. Sometimes this concern appears 
the first day, sometimes later, and sometimes not at all. Some children find it comforting to keep 
an item belonging to their parents with them, both for security and assurance that their parents 
will return. Children like to know where you will be and what you will be doing while they are in 
school. 
 We want to work with you to help your child make a smooth and enjoyable transition from 
home to new social environments. If your child experiences separation anxiety, we will be 
happy to provide helpful strategies to facilitate this transition. Please allow your child some time 
for adjustment, it does not happen overnight.  
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Guidance and Discipline 
  
 Our goal in providing guidance and discipline is to encourage the development of 
children’s self-control and self-discipline. We help children negotiate conflicts through the use of 
words and problems-solving strategies. We use constructive language by phrasing guidelines 
for behavior positively: “Walk in this room,” instead of “Don’t run.” We especially encourage 
children to verbalize their feelings. 
 Children, who are motivated and engaged in activities throughout the day, rarely pose 
major discipline problems, but minor conflicts do arise periodically.  We encourage children to 
handle these on their own whenever possible or practical.  If a child is behaving in a way which 
is potentially harmful to self, others, or property, adults will intervene.  Although each problem 
that arises calls for a unique solution, we use these guidelines to provide clear boundaries and 
guidance for children.  
 
Step One: Know the child.  Is this behavior unusual for this child? 
 
Step Two: Stop the behavior. Use a gentle look, shake of the head, or words to indicate the 
behavior is inappropriate.  
 
Step Three: Describe appropriate behavior, give rationale, and remind the child of the 
consequences.  For example, “Move the sand carefully.  If you throw sand it might get in 
someone’s eyes. You will have to leave the sand area if you throw sand.” 
 
Step Four: Warn only once. If the inappropriate behavior continues, remove the child from the 
situation. Help the child to describe his or her feelings and realize the feelings of others. 
Restate the appropriate behavior and discuss strategies the child can use successfully in that 
situation.  
 
Step Five: The child stays with the teacher or staff member until he or she feels ready to return 
to the activity. The responsibility for behaving appropriately is placed on the child.  
 
Step Six: Help the child return to the activity successfully. Offer support and acknowledgement 
of appropriate behavior.   
 
Step Seven: If inappropriate behavior continues, the child loses the privilege of working in the 
area. Repeat steps four through six, having the child choose a different activity.  
 
 If behavior problems persist, the teacher will discuss them with the child’s parents. 
Together they will come up with strategies to help the child overcome his or her difficulties.  In 
the interest of providing an environment that is conducive to learning, we reserve the 
right to dismiss a child from preschool if repeated behavior continues to be a threat to 
the safety of the other children.  
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Your Child’s Thoughts  
On Starting Preschool! 

 
Dear Parent/ Caregiver 
1. Please plan the beginning of the day so that I don’t have to be rushed 
to get to preschool, or I will get worried, confused, and irritable. 

2. Don’t push me inside the door and run. Please don’t slip away without 
saying “GOOD-BYE” or I will be afraid that you may have left me for good. 
When you leave tell me when you’ll be back, and try hard to be on time, or 
I will worry. 

3. Sometimes I spend a lot of time making something and I am proud of 
it. If you show that you value it too, it makes me feel happy and 
successful, and ready to tackle more difficult things. 

4. Put your name down to visit the Preschool and come when it is your 
turn. I feel proud when I can say to my friends “That’s my Mommy or 
Daddy or Nanna or Granddad.” 

5. Please don’t talk about me when I’m within earshot. I don’t miss much 
and I do worry about what I hear. The teacher will always be happy to 
find somewhere else to talk with you about me. 

6. Send me to Preschool in clothes that I am comfortable in and can be 
easily washed, so that I can play in them without worrying about getting 
dirty.  

7. When you come for me please don’t ask me or the teacher if I’ve been 
good. I try to be but sometimes things go wrong. I don’t want to be 
reminded of my mistakes. Ask me what I have done during the day 

8. What makes me feel good is if you show that you are really pleased to 
see me and are interested when I have something to show you.  
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Pullman Parks and Recreation 

Preschool Forms 
 

Please fill out and return to 
the office at the Pioneer 
Center or to your child’s 
Preschool Teacher before 
attending class. 
 
            Thank You! 
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Pullman Parks & Recreation Preschool 

Child Information Sheet 2016-2017 
 
Please Print Clearly                                                  Today’s Date     
 
Child’s full name             Birthday    
             First                   Middle    Last  
 

Name(s) used by family or preferred for school          

Home Address         Home Phone     

Please give the e-mail address you would like the monthly Preschool Newsletter sent to: 
                 

Parent / Guardian Name:           Age    

 1St Phone #      2nd Phone #      

 Occupation              

Parent / Guardian Name:           Age    

1St Phone #      2nd Phone #      

 Occupation             

 Family Hobbies/Interest            

List ANY allergies:            

               

List name and amount of any regular medication (s):         

              

               

Has your child had any serious illness, operations, or accidents? Yes No   please describe:   

              

              

Are there any special considerations we should make for your child due to his/her general physical 

conditions?              

               

Has either parent been divorced? Yes No Separated? Yes No previously married? Yes No 

Either parent deceased? Yes No  Remarried? Yes No 

Specify custody arrangements:          

              

               

For Office Use: 
Classroom:           MWF or TuTh AM or PM 
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Other Adult Family members in the household: 

 Name         Relationship to child      

 Name         Relationship to child      

 Name         Relationship to child      

Children – please list all children in order of birth (including child enrolled in this program: 

 Name        Sex  M  F Birth date   

 Name        Sex  M  F Birth date   

 Name        Sex  M  F Birth date  

 Name        Sex  M  F Birth date   

What is the dominant language used in the home?         

Other languages used in the home?            

Which hand does your child prefer? Right  Left  Neither  Both  

What words does child use for urine?      Bowel movement?     

What responsibility does your child assume towards toileting?       

               

Who does your child prefer to play with?   Alone Other children Adults  

What types of activities does your child enjoy sharing with family members?     

              

               

List favorite toys and activities: 

 Indoor        Outdoor 

  
  
  
  
 
Your child’s favorite companions (please specify if they are real or imaginary):     

              

               

Describe your child’s interest in literacy activities (reading, writing, drawing):     

               

Are there any other of your child’s interests, concerns, or fears should we be aware of?    
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Pullman Parks & Recreation Preschool 

Emergency Information Form 2016-2017 
 
Please Print Clearly      Date:      
 
Child’s Name        Home Phone     

Parent/Guardian Name            
1St Phone #      2nd Phone #      

Parent/Guardian Name            
1St Phone #      2nd Phone #      

Home Address             

In case of emergency when parents/guardian can’t be reached, please notify: 
 

Name        Phone   Relationship    

Name        Phone   Relationship    

Child’s doctor       Phone      

List all allergies              

Emergency Medical Treatment Procedure 
In the event of an emergency, whenever possible, parents or persons listed above will be notified and 
asked to take their child to their family physician for medical treatment.  If no parent or guardian can be 
reached, we will call 911 to have the child transported by ambulance to the local hospital. 
I, the undersigned, in consideration of your accepting         
(child’s name), hereby assume all risk and hazards of the conduct of this preschool program and release 
all claims and rights for damages my child may have against the City of Pullman, its employees, or 
agencies co-sponsoring this program.  I also acknowledge for my child that the City of Pullman provides 
no medical coverage of any kind for any accident or injuries that might result in participation in city 
sponsored programs. 
In the event that my child is injured or should require medical attention, I hereby authorize Pullman 
Parks and Recreation to secure necessary medical treatment.  Confirmation of this authorization should 
be made with me prior to treatment by calling me at the above listed phone number.  In case I cannot be 
reached for an emergency, medical treatment as described above may proceed without further 
authorization. 
 
Parent/Guardian Signature       Date    

For Office Use: 
Classroom:           MWF or TuTh AM or PM 
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Pullman Parks & Recreation Preschool 

Release Form 2016-2017 
 
 
 
 
 
  
Please Print Clearly  Date:       
 
The following people are authorized to pick up          

    (Child’s name) 
  
  Mother Father Guardian       
Name: Parent/Guardian     Phone  
  
  Mother Father Guardian       
Name: Parent/Guardian     Phone    
  
  Friend Relative Other/Sitter       
Name:     Phone 
 
  Friend Relative Other/Sitter       
Name:     Phone 
 
  Friend Relative Other/Sitter       
Name:     Phone 
 
  Friend Relative Other/Sitter       
Name:     Phone 
 
  Friend Relative Other/Sitter       
Name:     Phone 
 
  Friend Relative Other/Sitter       
Name:     Phone 
 
Parent/Guardian Signature     Date     
 
If you cannot be reached at home or work, please provide a schedule detailing where 
you will normally be during your child’s preschool schedule. 
 
               
Location        Phone 
               
Location        Phone 

This list should include all parent/guardians, grandparents, and friends that you 
authorize to pick up your child from Pullman Parks & Recreation Preschool. Your 
child will not be released to someone not listed below. You may update this list 
anytime during the school year. 

For Office Use: 
Classroom:          MWF or TuTh AM or PM 
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Pullman Parks & Recreation Preschool 

Parental Permission for  
Preschool Field Trips 2016-2017 

 
The undersigned, herby give my child         

permission to participate in Pullman Parks & Recreation Preschool field trip 

taken during the 2016-2017 preschool year. (Including but not limited to: walks 

and or bus rides to the city parks, Neill Public Library, Police Station, Fire 

Station, and local businesses). I will not hold the City of Pullman or any of 

those participating and/or supervising in the activity, responsible for any injury 

incurring during or en-route to the activity.  

 

        

Parent/Guardian Signature 

 

               

Address        Phone  

For Office Use: 
Classroom:          MWF or TuTh AM or PM 
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Pullman Parks & Recreation  

Preschool Payment Policy 2016-2017 
 

 Current students must register by the 15th of each month to guarantee their 
spot in the next month’s preschool.  New students may register for the next month’s 
preschool on the 16th of each month. 
 

 Children must be picked up promptly at the end of class.  A $10.00 late fee will be 
charged for each ten minutes your child remains at the preschool.  
 

 Children who have a fever or are feeling ill should not attend preschool as we 
have others to consider.  Children will be sent home if they become ill or have a fever. 
 

 Children will only be released to parents/legal guardians or persons designated 
on the release form.  If you want someone to pick up your child and they are not on the 
release form please provide them with a signed permission slip from you. 
 

 
 
I have read and fully understand the Pullman Parks and Recreation Preschool Policies. 
 

               
Parent/Legal Guardian Signature    Date 
  

For Office Use: 
Classroom:         MWF or TuTh AM or PM 
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PULLMAN PARKS AND RECREATION 

Washington State Immunization Forms 
 
All students are required by the State of Washington to provide 
up-to-date immunization records for any child in childcare or 
preschool. You will find the forms attached here in the Preschool 
Parent Manual. 
 

1. Please fill out the following forms. 
a. Fill out the form provided or if your doctor has the ability to print a copy of the 

record in the state required format, this is acceptable. 
b. You may opt to sign the Certificate of Exception for all or part of the immunization 

requirements. 
c. Copies of immunization records are not acceptable. 
d. You will find attached a copy of the state requirements for attendance in child 

care/preschool.  
2. Please sign the form before returning to Parks & Recreation.  
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City of Pullman 
Parks & Recreation 
240 SE Dexter 
Pullman, WA 99163 
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